O

Sales Tax Vouchers and/or Electronic Funds Transfer Credit Recap F|I|n%ﬁtatus

Instructionsfor completing Form ST-103

EFT taxpayers must remit paymentson or before the due date specified by the department-assigned filing frequebcy. Although the EFT recap
isfiled quarterly, the payments may be due monthly by the 20th or 30th depending on thefiling frequency. If you begin paying by EFT in the
middle of a quarter, include only those months for which you paid by EFT.

. Total Sales—Enter thetotal salesfromactivitiesfor theperiod specified ontheform. Donotincludeany other periodsof salesactivities. Salesactivitiesincluderetail, wholesale,

manufacturing, and out-of-state sales. The figure entered on thisline cannot include sales tax.

. Total Exempt Sales— Enter thetotal of (a) sales shipped out of state, (b) nontaxable grocery food, and (c) saleswhere an exemption certificate wasreceived. Theamount on

thisline must never be greater than the amount on Line A.

. Total Taxable Sales— Subtract Line B from Line A. Thisamount must never be greater than Line A.
. SalesTax Due— Multiply Line C by 6% (.06) to compute the salestax due. If thereis an entry on thisline, there must be an entry on Lines A and C.
. TireFeeDue— Multiply twenty-fivecents(.25) by thetotal number of new replacement tiressoldat retail and new tiresmounted onamotor vehicle(andall typesof equipment,

machinery, implements or other devices used in transportation, manufacturing, agriculture, construction or mining) that are sold at retail. Contact the Department for
Commissioner's Directive #16 for additional information on thetire fee.

. Total of LinesD and E
. New Collection Allowance— Usethislineonly if your voucher ispostmarked or your EFT paymentsweremadeon or beforetheduedate. Thecollectionallowanceisavailable

when the payment isremitted timely. The deduction allowsaretail merchant to retain a percentage of the amount dueon LinesD & E. To compute the collection allowance,
use the worksheet on the back of the return. Utilitiesare not eligiblefor the collection allowance.

. Net Amount Due — Subtract Line G from Line F. If thereisno entry on Line G, thisamount will bethe sameasLineF.

. Total Purchases— Enter thetotal purchasesfor the period specified on the voucher (a) where no sales or use tax was paid on the purchase, and (b) if an exemption certificate

or Direct Payment Permit was issued for the purchase.

. Total Exempt Purchases— Enter thetotal of purchasesheldininventory for resale, itemsto bedirectly used in direct manufacturing/production, or maintained as exempt for

some other eligible exemption. The amount for this line must never be greater than the amount on Linel.

. Total Taxable Purchases— Subtract Line Jfrom Linel. Thisfigure must not be greater than Linel.
. Use Tax Due— Usetax isdue on any purchase(s) where no sal estax was paid and the property was not held for resale or for another exempt purpose. If anitemis(a) removed

frominventory for personal use, (b) used asagiveaway, or (c) used asadisplay model or promotional item not for sale, and no salestax was paid when purchased, then use tax
isdue. Multiply your cost by 6% (.06). The cost price of the items removed from inventory should be entered on Linel. If LineL isused, an entry must be madeon Linel.

. Penalty/Interest Due— Payment made after the due date is subject to penalty and interest on the total of Lines F and L. The penalty is 10% (.10) of the total of lines F and

L, or $5.00, whichever isgreater. Daily interest equals (the current annual interest rate divided by 365) X (thetotal of LinesFand L). Interest is computed from the due date of
the voucher to the date payment is made. Interest is not computed on the penalty. I f you makealate payment by EFT, a penalty and interest assessment notice will beissued
automatically. EFT taxpayerswill not use thislineto compute penalty and interest.

. Electronic FundsTransfer Credit — Enter thetotal amount paid by EFT for all monthswithin the quarter. If you are mailing thisrecap beforeyou haveinitiated thefinal EFT

payment for the quarter, you should claim the EFT payment you will beinitiating on thisline. Do not enter the final EFT payment for the quarter on LineP.

. Adjustments— Thislineisnot for credits or underpayments from past reporting periods. Y ou must attach an explanation to support any entry on thisline. Do not maketire

fee adjustments on thisline. Make tire fee adjustments on your records and report the adjusted amount on Line E.

. Total Amount Due— Add LinesH, L, & M plusor minusLinesN & O. Pay thisamount. Do not send cash. Note: For EFT filersonly. In most cases Line P will be zero.

Any amounts underpaid should be remitted by EFT and claimed asacredit on LineN. Y ou may haveto file an amended recap for the quarter. Any overpayment for the quarter
should be claimed asarefund in bracketson Line P. A refund will beissued for the approved amount. Do not enter your final EFT payment for thequarter on thisline, see
LineN instructions.



| Instructions for the Sales and Use Tax Template
| for Form ST-103
Enter Total Salesfor Period (Do Not Include SalesTax)....... Al
Enter Total EXeMpPt SAIES........coviiiiiieiererceeeceeeeeei B.: Cut the Templatewhereit saysto “ Cut Here” . Align the Letters for
Total Taxable Sales(Subtract Line B fromLineA).............. C.I the wording to correspond with the line. The right edge will align
. ith the form.
SalesTax Due (6% 0f LINEC).....ccevveeerieeiere e D.| w erorm
TireFeeDue(.25Per New Tiresoldat Retail)........cccvevvnenee. el Please keep template.
Total of LinesLinesD andE.........ccccccevvevevevnneneeree e F.: Youwill receive only onetemplate with your forms.
New Collection Allowance (from worksheet on back) *... G.|
Net Amount Due (Subtract LineGfromLineF).................... H.I
Im Do not print changesor correctionson theindividual vouchers.Use
* Do not usethislineif payment islate. 5 theChangeFormatall timesto ensuretheaccuracy of your account.
T
Salesand Use Tax Templatefor Form ST-103 g
Please keep template. -
I
| Instructions for the Sales and Use Tax
TOLAl PUMCNASES.......veeceee ettt ettt ettt s e s be s st e e sbe s s sbeesaae s saeeereeenres l. I Ternp| atefor Form ST-103
Enter Total EXEMPt PUFChESES........ccveviiieee et s J. :
Total TaxablePurchases(Subtract LineJfromLinel).........co..ooverveereieesreeseesrennes K.| Cut the Template whereit saysto“ Cut Here".
UseTax Due(6%.of LineK L Align the Letters for the wording to
SETax DUE (6% Of LINEK)...cuiiieieciieie et . correspond with the line. The right edge will
If Late, Penalty isGreater of (10%) of LineF & L or $5 (Plusinterest)................. M. : align with the form.
Electronic FUNdsSTransfer Credit..... ..o N.
|  Pleasekeep template.
Adjustments, (seeinstructions) anexplanationmust beattached..............ccoveeeee. O.| Youwill receive only onetemplate with your
Total Amount Due (Add LinesH, L, & M Plusor MinusLineN & O)...... P. $ : forms,
Pay thisamount. o
&
T
Sales and Use Tax Template for Form ST-103 5
Please keep template. -
Collection Allowance Wor ksheet
TireFee Sales Tax
(From Lin€E) «ccvevvvevennnne 1.I I I l I I l I I ~"4 I | (From Line D) .evoveveeeeveeieiisieiessesienns 3. I I I l I I l I I ! I |
Collection Allowance Sales Collection Allowance
(Multiply Line 1 by 1%) .... 2.| I I l I ,| l ,| I l I | (Multiple Line 3 by .83%).......cccccccucunee. 4.| I I l I I !A I I l I |
Total Collection Allowance
(Add Line 2 and Line 4)......ccccevrerrrrnunnnn. 5-| I I ll ﬂ L ,I I ﬂ I |

Carry Line 5 amount to Line G on the front of form.



